中意发展合作项目管理办公室招聘文物技术专家
根据2004年12月和2006年9月中意两国政府签订的谅解备忘录规定，意大利政府承诺向中国政府提供一定数额的软贷款，用以支持中国中西部省份在医疗、环境及文物保护三领域的发展。为了便于上述三领域合作项目有效执行，中华人民共和国财政部和意大利外交部发展合作司共同组建了中意发展合作项目管理办公室（简称“中意办”）。中意双方的工作人员将负责确保项目的正确实施，协调和确保中央和地方政府职能部门与意大利合作发展司之间的有效沟通，挑选符合贷款条件的相关项目，并为项目推进提供必要的技术支持。
文物项目将致力于支持中国政府通过保护和修复中国文化遗产来提高文物的保护水平和保护文化遗址。项目主要着重于改善、维护和加强：
· 博物馆（现存的具有重要文化遗产价值和/或展示中国少数民族文化的博物馆）；

· 博物馆系统（位于同一地理区域内的博物馆及遗址网络体系）；
· 考古遗址；

· 历史遗迹（如石窟、寺庙、清真寺、古代建筑或具有历史及艺术价值的建筑物）；

· 图书馆（如建筑结构具有历史或艺术价值的藏书室或档案文献室，或拥有杰出文献收藏的图书馆）。
职位名称：文物技术专家
工作地点：北京
工作起始日：01/07/2009
合同期限：1年期咨询合同（项目共两年）
职责描述
总述：任职者将作为文物项目的负责人，在中意办主任的领导下，与意方项目官员、中方项目助理及兼职专业技术人员一起对项目进行考察评估，确定项目内容，做出评估结论，推进项目执行。
具体职责： 1. 制定详细的文物领域项目工作规划；
2. 组织和管理文物项目小组内部的工作；
3. 分析项目建议书；

4. 考察评估项目的可行性及合格性；

5. 协同项目单位确定项目的内容（包括制定符合要求的设备清单及培训方案）；
           6. 撰写评估报告；
           7. 审核设计院完成的技术文件；

           8. 协助采购组审核采购公司与项目单位完成的标书；

           9. 参与和监督招、投标过程；

           10. 监管项目的执行过程；

           11. 在项目执行过程中，为项目单位提供专业支持和技术指导；
           12. 参与项目验收；

           13. 完成中意办主任及JC布置的其他任务。

职位要求
1. 教育背景：文物相关专业硕士及以上学历
行为能力：1）能够诚实、有效地与人沟通；
          2）工作要卓有成效（系统，有效，高质量）
          3）能应对变化或困难的环境；
          4）注重团队合作

          5）能适应经常出差
2. 技能要求
· 对文物项目的工作内容及方式、项目评估、监管和执行有明确深入的认识；
· 能够设计、把握工作的运行方向；
· 能够与同事建立良好的合作关系；
· 能够熟练运用相关计算机软件；
· 良好的沟通能力；
· 能够适应国际化的工作环境，理解和尊重他国文化。
3. 工作经验
至少拥有在文物相关领域10年以上的工作经验，有在相关机构工作的经验更佳。
4. 语言
· 优秀的中文书写和交流能力；

· 良好的英语书写和交流能力。
薪资和报酬
2000-2300欧元/月
Sino-Italian Development Cooperation Programmes’ Implementation Unit

Position Vacancy Announcement

Cultural Heritage Technical Expert

The Government of Italy commits itself to provide, subject to the terms and conditions set out in the MOU with Chinese government in Dec. 2004 and Nov. 2006 respectively, financial resources to support the effort of Chinese government to promote health care services, environmental protection and cultural heritage protection and restoration in Central and Western provinces. In order to provide technical assistance for the implementation of the three above-mentioned Sino-Italian development cooperation Programmes, the Ministry of Finance of the People's Republic of China and the Ministry of Foreign Affairs of the Italian Republic has jointly established the Programmes’ Implementation Unit in 2006. An international and local staff ensures the dissemination of the Programmes contents and procedures, the coordination among Chinese local and central authorities and the Italian Development Cooperation Headquarters in Rome, as well as the selection of the most promising project proposals. The unit will also support local beneficiaries in the formulation and implementation of Projects through the activation of international and local experts' consultancies.

The Cultural Heritage programme intends to support the efforts of the Chinese Government to valorize the cultural patrimony and develop cultural sites by protecting and restoring the abundant elements of the Chinese cultural heritage. The programme will be mainly focused on improving, valorizing, and strengthening:

· Museums (i.e. already existing museum building with important cultural relics and/or expression of cultural minorities in China);
· Museum system (i.e. organic network of museums and sites located in the same geographical area);
· Archaeological Sites;
· Historical sites (e.g. Cave temples, temples, mosques, ancient architectures or building with historical or artistic interest);
· Libraries (i.e. libraries or archives whose architectural structure is of historical or artistic value and/or libraries with outstanding bibliographical collections).
Job title：Cultural Heritage Technical Expert

Place of work：Beijing

Starting Date: 01/07/2009

Duration of Contract: One year consultancy agreement (Two years’ programme).

Description of duties:

The incumbent will be working as the leader of the Cultural Heritage programme team. Under the overall guidance of the Director, in close collaboration with the Italian Programme Officer, Chinese Programme Assistant and part-time technicians, she/he will take the responsibility of evaluating and formulating the cultural heritage projects, to facilitate the successful implementation of the programme, in accordance with terms and conditions set out in the MOU between Chinese and Italian government. The incumbent will be expected to perform, but not limited to the following duties:

1) Planning and scheduling the cultural heritage team’s work;

2) Organizing and managing cultural heritage team’s work;
3) Analyzing the project proposals together with the work-team;
4) Onsite visiting and evaluating the feasibility and eligibility of projects;

5) Setting down the content of projects, including the equipment list and training component, by working with the beneficiaries and related authorities;

6) Writing the evaluation report;

7) Examining the technical document finished by the Planning and Designing Institute;

8) Assist in examining the bidding document finished by the Procurement Agencies and Beneficiaries;

9) Participating in and supervising the bidding procedure;

10) Supervising and monitoring the project’s implementation;

11) Providing technical assistance to the beneficiaries during the implementation;

12) Participating in the finishing check of the projects;

13) Fulfilling other tasks assigned by the director and JC members.

Required Qualifications

5. Education：Postgraduate degree in cultural heritage or related field
Competencies: 
1) Communicating in a credible and effective way;

2) Producing results: To demonstrate a systematic and efficient approach to work, producing high-quality and workable solutions to meet objectives;

3) Moving forward in a changing or difficult environment;

4) Fostering integration and teamwork;

5) Prone to travel.

6. Skills

· Thorough knowledge of cultural heritage programme management, in planning/budgeting, implementation /monitoring and evaluation; 
· Ability to initiate, design, direct and administer studies of cultural heritage promotion; 
· ability to foresee and build coalition with existing and new partners; 

· Knowledge and efficient use of relevant computer software; 
· Excellent communication skills and ability to work in an international environment, understanding and respect of cultural diversities.

7. Experience

· Minimum of ten years of relevant experience in the cultural heritage or related field.
· Experience in relevant ministries and institutions will be preferable.   

8. Languages
· Excellent knowledge of written and spoken Chinese.
· Good knowledge of written and spoken English.

Salary and Compensation

2000-2300Euro/month
